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A NOTE ABOUT USING THE BUDGET TEMPLATE

Please provide the information about your project expenses using the provided AAR Budget Template. 

Please contact us at grants@aarweb.org if you have any difficulty with the form.

A completed copy of the AAR Budget Template must be included with the materials required for your grant application.


	
· EXPENSE TYPE

· The worksheet has been arranged with several different expense categories for the grant budget expenses.
· For each applicable grant category, include the expenses for your project under the listed expense types.
· Additional lines may be added as needed if the expense type is not listed on the form.
· For any expense types added to the template, please ensure that the cost/amount is included in the total for the category.
NOTE: The grant budget template cannot include any ineligible expenses. Please review the grant program descriptions at https://aarweb.org/career-community/grants/ for a list of ineligible expenses.

	
· EXPENSE DESCRIPTION

· Provide information about the type of expense (i.e., airfare – roundtrip/one way, dates, to/from).


	
· COST  ITEMIZATION or EXPENSE DETAILS (if applicable)

· Provide itemization or details about the expense (i.e., cost of hotel room per day).


	
· AMOUNT (USD)

· List the amount for each individual expense type.

· Calculate and list the total amount for all expenses included in each applicable expense category:
 Travel; Research; Design/Marketing; Workshop/Conference; Other Costs.


	
· TOTAL GRANT BUDGET EXPENSES BY CATEGORY

· The total amount from each expense category should be listed in the Total Grant Budget Expenses By Category section.

· Calculate and list the amount in the Total Budget Expenses section on the form and confirm that the amount matches the grant amount requested.

· Please ensure that the calculated expenses and totals budget amounts are accurate.


	
SUBMIT YOUR COMPLETED BUDGET TEMPLATE

A copy of the completed budget template must be included with your grant application. 




	AAR BUDGET TEMPLATE

	  Applicant Name:                                                                                                                                                                                                                                                      

	  Name of Grant:                                                                                                                                                                                                                                          

	  Grant Type:                                                                                                                                                                                                                                                                    

	  Project Title:                                                                                                                                                                                                                                                                    

	 Amount Requested (USD):                                                                                                                                                                                                                                     

	  EXPENSE CATEGORY: TRAVEL

	EXPENSE TYPE
	EXPENSE DESCRIPTION
	COST ITEMIZATION (if applicable)
	AMOUNT (USD)

	AIRFARE
	
	
	 

	GROUND TRANSPORTATION
	
	 
	 

	LODGING
	
	 
	 

	MEALS
	
	 
	 

	OTHER TRAVEL COSTS
	
	 
	 

	OTHER TRAVEL COSTS
	
	 
	 

	  TOTAL TRAVEL COSTS
	 

	 EXPENSE CATEGORY: RESEARCH

	EXPENSE TYPE
	EXPENSE DESCRIPTION
	COST ITEMIZATION (if applicable)
	AMOUNT (USD)

	LIBRARY/ARCHIVES/MUSEUM FEES
	
	
	

	RESEARCH SITE FEES
	
	
	

	TRANSCRIPTION/TRANSLATION
	
	
	

	OTHER RESEARCH COSTS
	
	
	

	OTHER RESEARCH COSTS
	
	
	

	TOTAL RESEARCH COSTS
	

	 EXPENSE CATEGORY: DESIGN/MARKETING

	EXPENSE TYPE
	EXPENSE DESCRIPTION
	COST ITEMIZATION (if applicable)
	AMOUNT (USD)

	GRAPHIC DESIGN
	
	 
	 

	PRINTING/PHOTOCOPYING
	
	 
	 

	SIGNAGE
	
	 
	 

	VIDEO/WEB FEES
	
	 
	 

	EQUIPMENT
	
	 
	 

	OTHER DESIGN/MARKETING COSTS
	
	 
	 

	OTHER DESIGN/MARKETING COSTS
	
	 
	 

	TOTAL DESIGN/MARKETING COSTS
	 

	 EXPENSE CATEGORY: WORKSHOP/CONFERENCE

	EXPENSE TYPE
	EXPENSE DESCRIPTION
	COST ITEMIZATION (if applicable)
	AMOUNT (USD)

	CATERING
	
	 
	 

	SPEAKER FEES/HONORARIA
	
	 
	 

	SPEAKER TRAVEL
	
	 
	 

	SPEAKER LODGING
	
	 
	 

	VENUE RENTAL
	
	 
	 

	EVENT AV/TECH FEES
	
	 
	 

	PARTICIPANT REGISTRATION
	
	 
	 

	OTHER WORKSHOP/CONFERENCE COSTS
	
	 
	 

	OTHER WORKSHOP/CONFERENCE COSTS
	
	 
	

	 TOTAL  WORKSHOP/CONFERENCE COSTS
	 

	 EXPENSE CATEGORY: OTHER COSTS

	EXPENSE TYPE
	EXPENSE DESCRIPTION
	COST ITEMIZATION (if applicable)
	AMOUNT (USD)

	OTHER COSTS
	
	
	

	OTHER COSTS
	
	
	

	OTHER COSTS
	
	
	

	 TOTAL OTHER COSTS
	

	 TOTAL GRANT BUDGET EXPENSES BY CATEGORY

	 EXPENSE CATEGORY
	 AMOUNT USD)

	  TRAVEL
	 

	 RESEARCH
	 

	 DESIGN/MAREKETING
	 

	 WORKSHOP/CONFERENCE
	 

	 OTHER COSTS
	 

	
 TOTAL BUDGET EXPENSES
	 




